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Creating and Digitally Signing an

Adobe® PDF Document

Step 1: Create a document in Microsoft® Word.
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[ill of Sale

I, Lorraine Orr, sold a 2016 motor vehicle to Bill Smith on November 15, 2018 in the amount of $24,000.
WIN: 1j39393k3-eu7dos-ouec33.

The vehicle is sold as is, with no warranty. Sale is final.

Step 2: Save the document as an Adobe® PDF.
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Some Word versions require that you “Save as Type PDF”.
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Step 3: Open the PDF and under the “Fill & Sign” option, select “Place Signature”.
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Bill of Sale
I, Lorraine Orr, sold a 2016 motor vehicle to Bill Smith on Noevember 15, 2018 in the amount of 524,000,
VIN: 1j39a93k2-eu7dos-ouec33.

The vehicle is sold as is, with no warranty. Sale is final.
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Step 4: Click on “Drag New Signature Rectangle”.
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I, Lorraine Orr, sold a 2016 mg Adobe Acrobat - g

VIN: 1j3%a93k9-eu7dos-ouecd | To begin signing, choose the ‘Drag New Signature Rectangle’ button, and then
0 drag out the ares where you would like your signature to appesr. Once you
The vehicle is sold as is, with | finish dragging out the desired area, you will be taken to the next step of the
signing process,
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Step 5: Draw the “Signature Rectangle” which will launch the digital signing function.
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Bill of sale
I, Larraine Orr, sold a 2016 motor vehicle to Bill Smith on November 15, 2018 in the amount of $24,000.
VIN: 1j39a93k9-eu7dos-ouec33.

The vehicle is sold as is, with no warranty. Sale is final.
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Step 6: Digitally sign the PDF document.
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Step 7: Validate the signature.
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I, Lorraine Orr, sold a 2016 motor vehicle to Bill Smith on November 15, 2018 in the amount of $24,000,
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Step 8: Add more signatures to the PDF by following the same process.
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